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(Date)

(Student)
(Address)
(City State ZIP)

Dear (Student)

CONGRATULATIONS!  The Rotary Club of __________________ is pleased to inform you that you have been selected to attend the Rotary Youth Leadership Awards ("RYLA") Conference.

Our Rotary Club will sponsor you at the RYLA Conference to be held at Heber Valley Camp, Heber Utah during the third week of September.

A letter will be forwarded to you in early October providing you with more details of the Conference, including what to bring and where to meet Rotarians who will transport you to the Heber Valley Camp.  

I'll follow up with you personally but if you have any questions in the interim give me a call or email.  If a conflict arises with another school activity please let me know immediately.  We cannot make attendance exceptions or changes in arrival or departure times.

Sincerely,



(RYLA Chairperson)
(Rotary Club)
(Phone Number)
(Email)
cc: (School Counselor)


[bookmark: _Toc166338267]SAMPLE LETTER TO ALTERNATE

(Date)

(Student)
(Address)
(City State ZIP)

Dear (Student)

The Rotary Club of ___________________ wishes to thank you for your interest in the Rotary Youth Leadership Awards ("RYLA") Conference.  Although you were an outstanding candidate, I am sorry to inform you that you were not selected to attend.

You were, however, selected as an alternate.  We will keep your name on the alternate list and, if any of those selected cannot attend, you may be contacted.  If you are contacted to serve as an alternate, a letter will be forwarded to you providing more details of the Conference.

We regret that we did not have enough spaces at the Conference to include all of the outstanding students such as yourself who applied.  We wish you continued success in your future endeavors.

Sincerely,



(RYLA Chairperson)
(Rotary Club)

cc: (School Counselor)

