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1. Get buy in and budget allocation from your club’s board on the sponsorship of students for RYLA.  All clubs are encouraged to register four students.  The student delegate cost $250.00 each, this includes exchange students.

2. Contact your schools during the first week of April and determine who your liaison is and how you will work with them to select your participants.  The liaison is usually a school counselor.  You are urged to be sure that all eligible students have a chance to apply.  Refer to the appendix for the Sample Letter to High School Counselor and Sample Faculty Announcement.

3. Selection Criteria:
We encourage you to be flexible in your selection criteria, however applicants 
MUST BE HIGH SCHOOL JUNIORS or equivalent and have:

· Leadership experience or potential, as demonstrated by active participation in youth groups, high school student government and activities and/or community involvement.
· Superior citizenship and Grade Average of C or better.
· Ability to contribute/communicate as a member of a group.

Interact officers should be considered as applicants and children of Rotarians are also allowed.  An equal number of boys and girls should be proposed by each Club to maintain a balance at the Conference.
 
4. Student should be directed to fill out applications found at http://www.rylautah.org/ under the students section.  Students may return these applications to their school counselor by the third week of April.  Student applications should be picked up or faxed to the RYLA club coordinator for review.  Student applications can also be found in the Appendix.

5. All students must be interviewed by Rotarians – This is important to provide students with an understanding of what Rotary is, what RYLA is, who is sponsoring them, and why they are being considered.  Interviews should be conducted and selections made by the last week of April.  Make arrangements with the school liaison to visit the school and interview students.  Refer to the Student Interview Forms in the Appendix.

6. Send Acceptance Letter to those students selected to attend RYLA.  Also send Alternate or Thank You letter to all other applicants.  Put them on a waiting or substitution list.  You can expect changes to occur in student's schedules so tell the alternates to keep the dates open (just in case).  Sample letters are included in the appendix.  Communicate to students that they will receive an information packet via email from the registration coordinator by the beginning of October with information about the RYLA conference.

7. Club coordinators should register students online at http://www.rylautah.org/ in the Rotary Clubs section by the first week of May.  Clubs will have the opportunity to register up to four students on or before the first week of May to guarantee a reservation.  From June 1st through August 1st  registration will be opened to all Rotary clubs to submit more than the allocated four students per club.  

8. The final registration deadline is August 6th.



9. Mail a check from your Rotary Club to the Registration Coordinator by on or before the first week of August.
Checks for the amount of $250.00 per student.  Checks should be made payable to: Rotary District 5420.  Mail checks to:
RYLA Registration Coordinator
Paul J. Askins
2541 South 3000 West
Heber City, UT.  84032

10. Last week of August:   Verify with each school the release procedures for students to be absent on Thursday & Friday, the second week of September.  Students need to understand that their parents need to make the absence excusal from school in advance.  RYLA coordinators follow up with each participant to be sure that:
Each has received, reviewed and understood the Camp Information Packets, which contain the “What to Bring list”, Code of Conduct and Bus Schedule, and that there are no activity conflicts regarding their attendance at RYLA.

11. Consider doing a press release in your community newspaper (see appendix for Sample Press Release).  This is a great way to continue to promote Rotary in the community.



REGISTRATION COORDINATOR CONTACT INFO
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