[bookmark: _Toc166338261]SAMPLE LETTER TO HIGH SCHOOL COUNSELOR

(Date)
(High School Contact), (Position at School)
(Address)
(City State ZIP)

Dear (School Counselor)

	The Rotary Club of ___________________ will be sponsoring __ High School Juniors from your school to attend the Rotary Youth Leadership Awards ("RYLA") Conference to be held at Heber Valley Camp, Heber Utah, on Thursday and Friday during the third week of September.

	About 140 high school juniors who exemplify strong leadership skills or potential are selected by Rotary Clubs throughout Utah counties to attend a weekend leadership conference.  The conference consists of presentations by outstanding motivational speakers, leadership activities and discussion groups directed by adult Rotarian facilitators.

	We need your assistance in selecting potential candidates.  All candidates must be High School Juniors or equivalent and have:

	* 	Leadership experience or potential, as demonstrated by active participation in youth groups, student government activities and athletics, and/or community involvement.

	*	Superior citizenship and GPA of 2.0 or better.

	*	Ability to contribute/communicate as a member of a group.

	Applications can be found at http://www.rylautah.org in the Student section.  Please communicate this to those students identified by yourself and or your faculty as likely candidates.  Students should return the applications to you by the second week of April.  I will make arrangements to pick up or have the applications faxed to our Rotary club’s RYLA committee.  After our committee reviews the applications, students will then be interviewed by someone from our committee.  We have been instructed to complete the interviews and selection process by the first week of May.

	If any of the dates are a problem, please give me a call as soon as possible.

	Thank you for your assistance.  I hope this information will help make your job a little easier.  Please call me at (phone) or email at (email) if you need additional help.

Sincerely,


(RYLA Chairperson), (Rotary Club)


[bookmark: _Toc166338262]SAMPLE FACULTY ANNOUNCEMENT
The Rotary Club of _________________  is sponsoring ___ juniors from our High School to attend their Rotary Youth Leadership Awards (RYLA) Conference to be held at the Heber Valley Camp, Heber, Utah during the second week of September. The Rotary selection committee has asked faculty members to nominate outstanding male and female juniors who have demonstrated strong leadership abilities or potential, academic achievement and participation in extra-curricular or community activities.  Please submit names this week to ________________ (school representative).  Rotarians will be on campus to conduct interviews during the middle of September.

